FEDERAL HOUSING FINANCE BOARD

VACANCY ANNOUNCEMENT #04-25
AMENDED

THIS VACANCY ANNOUCEMENT IS AMENDED TO EXTEND THE CLOSING DATE AND TITLE
**PLEASE READ ALL INFORMATION CAREFULLY**

POSITION TITLE & GRADE:
SENIOR BANK EXAMINER, 






TM-570-14/15 

*Please indicate the grade levels you wish to be considered for.  Failure to do so will result in being considered at only the highest level at which you qualify.
VACANCY ANNOUNCEMENT #:   04-25
PROMOTION POTENTIAL:   TM-15
2004 ADJUSTED BASE SALARY RANGE**: 
TM-14: $94,913 - $136,831







TM-15: $111,643 - $155,386
**Note:  The salaries indicated above include a 2004 comparability rate for Washington, DC of 16.3%.   Comparability rates in other duty locations range from 5.8% to 32.4%.  These rates are subject to annual review and may change.

DUTY LOCATION(S):  


WASHINGTON, DC (16.3%)
NEW YORK, NY (21.19%)
BOSTON, MA (22.67%)

PITTSBURGH,PA (14.25%)
ATLANTA, GA (7.27%)
CINCINNATI, OH(7.1%) 
INDIANAPOLIS, IN (5.84%)
CHICAGO, IL (17.17%) 
DESMOINES, IA (5.83%)

DALLAS, TX (9.09%) 
TOPEKA, KS (5.95%) 
SEATTLE, WA (13.87%)

SAN FRANCISCO, CA (32.41%)








OPENING DATE:
September 13, 2004

CLOSING DATE:
October 15, 2004
NUMBER OF VACANCIES:   MULTIPLE VACANCIES
TYPE OF APPOINTMENT:    PERMANENT - COMPETITIVE

WORK SCHEDULE:  
      FULL-TIME
TRAVEL REQUIREMENTS:  May travel 30% to 60%
AREA OF CONSIDERATION – OPEN TO ALL SOURCES, ALL UNITED STATES CITIZENS
Applicants eligible for non-competitive appointment (such as current/former Peach Corps/VISTA employees, People with Disabilities, Disabled Veterans, GAO employees, and other individuals eligible for special appointing authorities are encouraged to apply.  To be considered under this provision, you MUST submit proof of your non-competitive eligibility.

TRAVEL AND RELOCATION EXPENSES:  Travel, transportation, and relocation expenses will not be paid by the Agency.  Any travel, transportation, and relocation expenses associated with reporting for duty in this position will be the responsibility of the selected candidate.

AGENCY BACKGROUND:  

The Federal Housing Finance Board (Finance Board) is an independent non-appropriated agency in the Executive Branch of Federal Government.  The Finance Board regulates the Federal Home Loan Banks (FHLBanks) for safety and soundness, and also ensures that the FHLBanks fulfill their public policy mission of facilitating residential mortgage lending and supporting community and economic development activity in rural and urban communities in partnership with its community-based members.  The FHLBank System was created in 1932 to promote home ownership and a strong home finance industry.  It is a network of 12 district banks that provide lending, deposit, and other services to mortgage lending institutions.  The members of the FHLBank System originate and hold a significant portion of the nation's home mortgages.  Membership includes the thrift institutions (savings and loan associations, savings banks, and cooperative banks), commercial banks and credit unions as well as a small number of insurance companies.   
Office of Supervision is responsible for the Finance Board’s two most important missions:  Ensuring that the banks operate safely and soundly, and ensuring the housing finance mission for the FHLBank System is being met.

DUTIES AND RESPONSIBILITIES: As a Finance Board safety and soundness bank examiner is responsible for the of the supervision of the Federal Home Loan Banks, which includes on-site examinations and off-site monitoring to ensure the continued safe and sound operations and housing finance mission achievement of the FHLBanks.   The incumbent serves as a Senior Examiner with responsibility for supervising and leading Finance Board examination teams in the supervision of the FHLBank System and the Office of Finance.  The incumbent plans, organizes, completes, and oversees the credit, financial, audit, and management evaluation process of the Office of Finance and a portfolio of FHLBanks.   May serve as the Examiner-in-Charge for assigned institution(s) and as a senior examination specialist for other FHLBanks within the portfolio. 

QUALIFICATION REQUIREMENTS: Applicants must have specialized experience and/or education as described below. This requirement is in accordance with the Office of Personnel Management's Operating Manual for Qualifications Standards for General Schedule Positions.  When specified, applicants must also meet any Mandatory (Selective Placement) Factors listed.  Applicants must meet all qualifications and eligibility requirements for this position by the closing date of this announcement.

At least one year of specialized experience which has equipped the applicant with the experience to successfully perform the duties of this position.  Examples of specialized experience are: 

Applicable Federal or State financial regulatory experience or Federal or State financial institution examination experience similar to the duties and responsibilities outlined in this vacancy with experience in assessing credit, market, operational risks as well as accounting and corporate governance issues.  Applicable audit experience either with an public accounting firm or as an internal auditor with a financial institution.  RECENT EXPERIENCE WITHIN THE PAST 5 YEARS IS PREFERRED.
RANKING PROCEDURES:    Candidates MUST submit a supplemental narrative statement responding to Quality Ranking Factor identified below on a separate sheet of paper.  This supplemental information is used to determine your eligibility and/or rating and is REQUIRED.  Applicants who do not respond to the quality ranking factors will be rated ineligible.
QUALITY RANKING FACTORS:
1. Knowledge of bank examination and/or audit practices (preferably with a commissioned financial institution examiner designation).

2. Knowledge of generally accepted accounting principles and auditing standards.

3. Knowledge in assessing a financial institution’s credit, market and operational risks (technical expertise in capital markets instruments, information technology, or mortgage assets is highly desirable). 

4. Skill using a variety of software products, including but not limited to, Microsoft Excel and Microsoft Word to effectively organize and present work products.

5. Ability to manage and evaluate the performance of subordinates in a team environment.

BASIS OF RATING:

Ratings will be based on your supplemental narrative responses to the mandatory (selective placement) factors and/or quality ranking factors listed on this vacancy announcement.  You will be rated on the extent and quality of experience, education, and training relevant to the duties of the position. Eligible applicants will receive a numerical rating based on their responses to the application quality ranking factors for this position. These responses must be substantiated by the submitted job application, resume, SF-171 or OF-612.  Applicants who do not respond to the mandatory (selective ranking) factors and/or quality ranking factors will be rated ineligible.

HOW TO APPLY FOR THIS VACANCY ANNOUNCEMENT - If all required materials are not received, your application will not be considered.
· You have the option of submitting: an SF-171-Personal Qualifications Statement; the Optional Application for Federal Employment-OF-612 (available at http://www.opm.gov/forms/html/of.asp ); a resume, or any other format you choose.  Your application MUST contain the vacancy announcement number and the specific information as described in this announcement (see 
below).

· A supplemental statement addressing each of the Quality Ranking Factors separately.

· Performance appraisal (within last year, if Federal employee)

· DD Form 214, Certificate of Separation or Discharge from Active Duty, if applicable.

· SF-15, Application for 10 Points Veterans Preference, if applicable. Additional information on veterans’ preference is available in the Vet’s Guide that can be found at: http://www.opm.gov/veterans/html/vetguide/htm.
· SF-50 showing tenure and current salary, if applicable.
APPLICANTS MUST BE CITIZENS OF THE UNITED STATES. 

Qualification requirements in this vacancy announcement are based on OPM's Qualifications Standards Handbook at http://www.opm.gov/qualifications  

An overview of the agency’s benefits package can be found at the following link:  http://www.fhfb.gov/CareerOps/Jobs.htm
All Finance Board employees are required to have federal payments made by DIRECT DEPOSIT.
All applications and attachments must be received before midnight Eastern Standard Time on the closing date of this vacancy announcement at the following address:   Federal Housing Finance Board, Human Resources Division, 1777 F Street, N.W., Room 100, Washington, DC 20006.  You may also submit your application via electronic mail to the following address:  jobs@fhfb.gov or 
fax your application to (202) 408-2530 or (202) 408-1435.

For additional information or a copy of the announcement, call (202) 408-2808.  Applications will not be returned to applicants.  
All status candidates who wish to be considered under both merit promotion and competitive procedures must submit TWO complete applications.  When only one application is received, it will be considered under merit promotion procedures only. 
All veterans who wish to be considered under both merit promotion and competitive procedures must submit TWO complete applications.  When only one application is received, it will be considered for which you applied.
Finance Board Vacancy Announcements are posted on the Finance Board Web site at: http://www.fhfb.gov   and on the Office of Personnel Management's Website at:  http://www.usajobs.opm.gov  
This agency has delegated examining authority from the U.S. Office of Personnel Management to rate and rank applications. 
Applicants apply at their own expense; applications mailed in government postage-paid envelopes will not be accepted or acknowledged. 
EEO/DIVERSITY POICIES
FHFB is an Equal Opportunity Employer.  Selection will be made without discrimination for any non-merit reason such as race, color, religion, sex, sexual orientation, age, national origin, physical disability,  marital status, or membership in an employee organization. 
-This agency provides reasonable accommodation to applicants with disabilities where appropriate.  If you need a reasonable accommodation for any part of the application and hiring process, please notify this agency.  Determinations on requests for reasonable accommodations will be made on a case-by-case basis”.
-Applicants selected for Federal employment will be required to complete a “Declaration of Federal Employment,” (OF-306) to determine their suitability for Federal employment and to authorize a background investigation.
-As a condition of employment, male applicants born after December 31, 1959 must certify that they have registered with the Selective Service System, or are exempt from having to do so under Selective Service Law. 
-Veterans who are preference eligibles or who have been separated from the armed forces under honorable conditions after 3-years or more of continuous active service may apply.
CTAP/ICTAP:

IMPORTANT INFORMATION FOR SURPLUS OR DISPLACED FEDERAL EMPLOYEES (CAREER TRANSITION ASSISTANCE PLAN- CTAP INTERAGENCY CAREER TRANSITION ASSISTANCE PLAN- ICTAP)

Individuals who have special priority selection rights under the Agency Career Transition Assistance Program (CTAP) or Interagency Career Transition Assistance Program (ICTAP) must be well-qualified for the position to receive consideration for special priority selection. CTAP or ICTAP eligibles will be

considered well-qualified if they receive a score of 90 or above (prior to the assignment of veterans' preference points) on the rating criteria developed for this position.

Federal employees seeking CTAP/ICTAP eligibility must submit proof that they meet the requirements of 5 CFR 330.605(a) for CTAP and 5 CFR 330.704 for ICTAP. This includes a copy of the agency notice, a copy of their most recent Performance Rating and a copy of their most recent SF-50 noting current position, grade level, and duty location. Please annotate your application to reflect that you are applying as a CTAP or ICTAP eligible.
YOUR APPLICATION OR RESUME MUST CONTAIN THE FOLLOWING JOB INFORMATION:  Announcement number, and title and grade of the position for which you are applying.
PERSONAL INFORMATION:
· Full name, mailing address (with ZIP code) and day and evening phone

· numbers (with area code)

· Social Security Number

· Country of Citizenship

· Veteran's Preference

· Reinstatement eligibility (attach SF-50 proof of career or career conditional status)

· Highest Federal civilian grade held (also series and dates held)

EDUCATION:

  

· High school (name, city, and state (zip code if known); with date of diploma or GED)

· Colleges or universities (name, city and state (zip code if known);  Major(s); Type and year of degree received; if no degree, then show total credits earned and whether semester or quarter hours)

· Send a copy of your college transcript only if the job announcement requests it

WORK EXPERIENCE:  

Give the following information for your paid and nonpaid work experience related to the job for which you are applying.  (DO NOT SEND JOB DESCRIPTIONS)

· Job title (include series and grade if a Federal job)

· Duties and accomplishments

· Employer's name and address

· Supervisor's name and phone number

· Starting and ending dates

· Hours per week

· Salary
Indicate if we may contact your current supervisor.

· You will be asked to sign and certify the accuracy of all information in your application.  (Refer to OPM’s website for a copy of the OF-510 “Applying for a Federal job” form at: http://www.opm.gov/forms/pdfimage/of0510.pdf 

OTHER QUALIFICATIONS:


· Job-related training courses (title and year)

· Job-related skills, for example, other languages, computer software/hardware

· Job-related certificates and licenses (current only)

· Job-related honors, awards, and special accomplishments, for example;  publications, memberships in professional or honor societies,  leadership activities, public speaking, and performance awards (Give dates but do not send documents unless requested)

PRIVACY ACT

Your application contains information subject to the Privacy Act (P.L. 93-579 and 5 U.S.C 552a). This information is used to determine your qualifications for employment. The use of this information is authorized under Title 5 U.S.C. Sections 3302 and 3361.  
QUALIFICATION QUESTIONNAIRE
Applicant Name

__________________________________________





(Last, First, Middle Initial)

Vacancy Announcement #
_______________________

Grade Applying For:

______________

Preferred Duty Location:
______________

Section I – Job Compatibility

Instructions:  Please answer each question by circling YES or NO.  If necessary, please provide additional information regarding you response in the space provided below.

1. I am willing to travel overnight for periods of a week or more at a time, occasionally on short notice. 


YES or NO

2. If selected for a position in my preferred duty location requires that I relocate, I am willing to do so at my own expense.

YES or NO

	Additional Information




Section II – Ranking Criteria

Instructions:  Below is a list of job activities associated with a Federal Housing Finance Bank Examiner position.  As it relates to each activity, circle the response that most accurately describes your background.  Provide only one response for each activity.

0 = I have not had experience education or training performing this activity.

1 = I have had education or training in performing this activity, but have not yet

       performed it on the job.

2 = I have performed the activity on the job under close supervision to ensure compliance

      with proper procedures.

3 = This activity is a recurring part of my job.  I have performed it independently without

       close supervision.

4 = I am considered an expert in performing this activity.  I have supervised performance

      on this activity.
Responses





Activities

0 1 2 3 4 
1.  
Coordinate complex internal financial audits or reviews, analyze data, 




and draw conclusions about trends.  Recommend strategies to address




problem areas and risks.

0 1 2 3 4
2.  
Audit, monitor, analyze, or develop complex or wide-ranging product



lines within a financial services entity with assets greater than $1 billion.

0 1 2 3 4
3.
Perform technical professional level work or manage an operations


department, e.g. lending, credit, trust, investment, insurance, 

funds management, compliance, economics, credit analysis, or loan 

review within the financial services industry.

0 1 2 3 4
4.  
Create written products including memos.  Letters, reports, and/or




policies and procedures for internal or external audiences.

0 1 2 3 4
5.  
Responsible for a portfolio of commercial, real estate, or retail loans,




or assessment of the creditworthiness of credit transactions.

0 1 2 3 4
6.  
Use spreadsheet and database software to organize and present




information.  Update existing automated database systems.  Prepare




spreadsheets, tables, charts and graphs to present analysis of data.

0 1 2 3 4
7.  
Work as a member of a team in a fast-paced environment.

0 1 2 3 4 
8.  
Manage a team effort in a fast-paced environment.

0 1 2 3 4
9.  
Apply and analyze financial and economic models.

0 1 2 3 4
10.  Make presentation and/or lead discussions with regulators, bankers,




 boards of directions, or committees.  Obtain commitments for




 corrective action of deficiencies through negotiation skills, where




 necessary.

0 1 2 3 4
11.
Apply Federal and or state laws affecting the financial industry.

0 1 2 3 4
12.
Supervise personnel or serve as team leader.  Manage the work or




subordinates, edit their written products, ad evaluate their performance




demonstrating commitment to EEO principles and managing diversity.

0 1 2 3 4
13.
Analyze interest rate and liquidity risk in a bank or other financial




institution.


0 1 2 3 4
14.
 Assemble multifaceted reports on audit and financial analyses




 findings compiled by a team on which each member had




 responsibility for portions of the report.

0 1 2 3 4
15.
 Serve as a project leader accountable for developing budgets and 




 strategies and scheduling and planning resources required to




 accomplish tasks, as well as for managing the resources during the




 project.

0 1 2 3 4
16.  Represent a financial services entity in contacts with other financial 




 entities and/or state and Federal regulatory agencies and industry and 




 community groups.

SECTION III – RELEVANT CERTIFICATIONS RECEIVED
Instructions:  An industry certification is not required for this position.  However, possession of an industry certification may contribute to expertise in various bank examination related areas.   Please place a check next to each certification you have obtained and indicate the date obtained.

_______  Commissioned Financial Institutions  Examiner
Date Obtained ____________

_______  Certified Public Accountant

Date Obtained ____________
_______  Chartered  Financial Analyst

Date Obtained ____________

_______  Certified Information Systems Auditor
Date Obtained ____________

_______  Certified Regulations Compliance Mgr. 
Date Obtained ____________

_______  Certified Bank Auditor


Date Obtained ____________
_______  Certified Internal Auditor


Date Obtained ____________
_______  Financial Risk Manager


Date Obtained ____________

_______ Other ________________________
Date Obtained ____________

	Additional Comments




How did you find out about this Vacancy Announcement?

Instructions:  Please indicate below how you first became aware of this Federal Housing Finance Board employment opportunity by checking one response.  In addition, write in the information requested.  Thank you.

_______
FHFB’s Website



_______
Other Internet Site

___________________________________







(Name of Internet Site or URL)

_______
Printed Ad


___________________________________







(Name of Newspaper)

_______
Current of Former FHFB Employee

_______
Relative or Friend

_______
Other   


____________________________________







(Please Explain)

